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To use these templates, download this Word document and type the plant information into the text boxes provided. You can insert additional text boxes by selecting Insert>Text box from the toolbar. You also can fill the text boxes with color, add lines around them and set inside margins by selecting Format>Text box from the toolbar.





To move a text box, click on it to select it, then move the cursor to its border (made of diagonal lines at this point). The cursor will turn to a hand; click again and the border turns to a series of dots. Drag the box or use the arrow keys to move it. Holding down option while you press the arrow keys will move the box a very small distance; holding down shift will move the box a larger distance. To resize a text box, click to select it and move your cursor to a corner or side anchor (these look like white squares).
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